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Click Manage.

• Name the Class or Group.
• Select the name of your site from 
the dropdown.
•Click the Class/Group dropdown and 
specify whether you are creating a Class 
or a Group.*

*Note: A group is a view-only collection of 
students. Teachers can apply settings to a 
Class but not a Group.

Students can be enroled in only one Class 
but can be enroled in multiple Groups.

• Click Classes.
• Click Create 
Class/Groups 
button.

• Assign a co-teacher using the Assign/Unassign Staff button.*
*Note: You are automatically assigned to any Class or Group you create.
• To add students, click the Enrol/Unenrol Students Button.
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• Select the student you will enroll in 
the Class or Group.
• Click Ok.

• Review the screen to ensure 
accuracy, modify as needed.
• Click Create.


